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Chicago, IL 60657

P: 773-549-5443

www.icmproperties.com

Job Description for Leasing Consultant

Summary/Objective:

Leasing Consultants at ICM Properties are responsible for generating and closing leads,
conducting property tours, answering inquiries from prospective tenants, and ensuring excellent
customer service. Applicants should have excellent communication and interpersonal skills, as
well as the ability to work in a fast-paced, goal-driven environment.

Duties/Responsibilities:

Lease new, rehabbed, and vintage apartments

Demonstrate the features and benefits of our properties to prospective tenants
Generate leads through web-based ads like Craigslist and Zillow

Follow-up on leads and inquiries generated through office advertising

Market properties to bring in new business

Assist property management team as needed

Guaranteed salary draw-against-commission plus benefits

Required Skills/Abilities:

Must have your own car, current auto insurance, and be willing to keep it maintained and
presentable

Previous leasing/sales experience is a bonus but not required

Weekend hours will be required

Must be motivated to sell and be creative!

Willingness to learn in an office setting and on-site at our properties

Pleasant phone demeanor and a confident, outgoing personality

Great communication skills, including oral and written

Highly detail-oriented

Working knowledge of Microsoft Office Suite, and basic computer knowledge

Interested?

Fill out our application online, or email a cover letter and resume to career@icmproperties.com

ICM Properties is an equal opportunity employer
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